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Website: http://www.edmonds.wednet.edu/moodle 
Email: GladsteinS@edmonds.wednet.edu 
Phone: 425.431.7298 (Sam Gladstein) 
 
The Edmonds eLearning Team:  
 

Katie Bjornstad  Social Studies / Art 

 BjornstadK@edmonds.wednet.edu 

 206.755.9605 

Josh Emond  Math  / Science  Instructor 

 EmondJ@edmonds.wednet.edu 

 425.431.6105 

Sam Gladstein  Program Coordinator / Learning Online Instructor 

 GladsteinS@edmonds.wednet.edu 

 425.431.7298 

Chuck Gonwa  Art / Health / PE Instructor 

 GonwaC@edmonds.wednet.edu 

 206.850.9015 

Dawn Drake  English 

 DrakeD@edmonds.wednet.edu 

 425.431. 5819 

Allison Kaufmann  Program Registrar 

 KaufmannK@edmonds.wednet.edu 

 425.431.5801 

 
School District Username            

 

Apex Username        Apex Password      

 

  

http://www.edmonds.wednet.edu/moodle
mailto:GladsteinS@edmonds.wednet.edu
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Five Steps to Success Online 

 

Make Time for Your Class(es): 

If you wait until you “have time” for the class - you never will! 

Make time every day to work on your class. 

The # 1 reason students don’t complete an online class 

No time! 

 

 

Five Hours per Class: 

That’s on the average how much time you should spend working on your class per week. 

If you are a taking two classes you need to spend at least 10 hours per week on your classes. 

Remember your online class is available 24/7! 

 

 

 

Find a Good Place to Work: 

This is different than hanging out at Facebook or watching YouTube videos.  This is school – its 

not as much fun – but it needs to be done! 

Find a place free of distractions to work on your class and stay focused on the class- avoid the 

many distractions the Web has to offer. 

 

 

Check Your Email – Regularly: 

You may prefer Text over Email – but email is the way we are going to communicate with you. 

You need to check your email on a regular (daily) basis to stay informed with what's 

happening in your online class. 

 

 

 

Ask for Help: 

We have no way of knowing you don’t understand something or are having difficulties a 

class unless you tell us. 

When you run into a problem or are stuck in a class – ask for help! 

Email your teacher or attend a lab (drop-in or virtual) 

 
 

BTW: 

Within twenty school days of starting the program you must: 

1. Attend at least one drop-in lab session for at least one hour 



Page 3 of 16 

Login to the Edmonds eLearning Site: 

 
Go to: http://www.edmonds.wednet.edu/moodle  
Click on the category “eLearning” and then the class “Edmonds eLearning Home” 
 

  
 
You will be prompted to login with your username and password. This is the same username and password 
you use to log into any school district computer or your Digital Locker (Accountability) account.  For most 
classes you will also need an enrollment key.  The enrollment key for this class is 7298.  You will only need to 
enter this key once to be enrolled in the class. 
 

 
 
 

 
 
If you need help logging in contact Sam Gladstein at  GladsteinS@edmonds.wednet.edu  
 

This is the “Virtual 

School” site for the 

Edmonds elearning 

program. 

In addition to program 

news and updates there 

is a student lounge, and 

class resources and 

more. 

Always start here when 

you “go to class”. 

7298 

http://smog.edmonds.wednet.edu/
mailto:GladsteinS@edmonds.wednet.edu
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Getting Started: Edmonds eLearning Home 

 
The Edmonds eLearning Moodle site at www.edmonds.wednet.edu/moodle is the online equivalent of your 
school for the eLearning program. You are expected to login to this site on a daily basis, as the starting point 
for access to your online classes.  
 
At the Edmonds eLearning Program site you will find “school” wide announcements as well as news and 
announcements specific to the classes in which you are enrolled.  You will also find links to plug-ins and 
applications you might need, such as the most current version of Adobe Reader, Open Office (a free word 
processing, presentation and spreadsheet program) and more, as you access the online content.  
 
Please make sure you introduce yourself to the others in the “school” by posting a short bio in the 

 Introduce Yourself Forum.  Additionally, look at the  Program FAQ's Forum for helpful tips or to ask 
questions of your instructors or classmates. 
 

Program Handouts can be found under the  Student Guides and Handouts link 
 

Updates and resources to help you with your classes can be found at   Additional Resources for Help with 
Your Classes (We will be adding Modules for each subject area this year with additional helpful resources for 
the learner) 
 
Browser Plugins and other software can all be found under the Web Browser Plugins and Free Software ... 
section 
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Apex for Beginners 

 
How do I log in? 
 
From the Edmonds eLearning Moodle Class select the link marked “Access your online classes here 

 
 
[Your Apex classes will open in a new window] 
 

 

 
 
A new change in the policy at APEX no longer allows a student to recover their username or password via 
email. You must contact your instructor or the Program Coordinator to have your password reset. 
 
If you have any problems with your log in contact us immediately (email your instructor).  
Or come to one of the drop-in labs scheduled Monday – Thursday between 3:00 - 6:00 PM 
Or call the APEX Help Desk at (800) 453-1454. 
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Student Progress:  

 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

1. All Red status students and/or students who have not logged in for 5 days will be contacted by either 

email or telephone. 

2. Students who are Red Status for four consecutive weeks and/or have not logged in for 20 days will be 

suspended from the program / classes (Accounts inactivated) and Parents /Guardians will be contacted. 

The Student’s parents/guardians will be notified of the student’s status and will need to arrange a 

conference with teachers to have student’s accounts reactivated.  

3. If parent fails to respond to request for conference within one week the student will be removed from 

the eLearning program and a  BECCA petition may also be filed for nonattendance. 

(http://www.edmonds.wednet.edu/1963101190615677/site/default.asp) 

4. If a student is Red Status in one or more classes but NOT all classes, the student will be suspended from 

the classes in which he/she is Red status but not from the eLearning program. 

 
To check on your status in the program, Green, Yellow or Red and to see your Grade to Date as 

well as due dates for assignments access the Reports Link. 

 

Your goal is stay on Green Status: 
Green 
On target to pass class as scheduled 
Yellow  
Falling behind (pace) 
Red  
In danger of NOT passing and being suspended or dropped from the program 

 

http://www.edmonds.wednet.edu/1963101190615677/site/default.asp
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What Do I Do First? 
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You must copy the results of the Diagnostic Exam (see example above) and paste it into an email that you send 
you your teacher.  This is the only way we have to excuse you from the activities you have tested out of.  
Students who hope to qualify for a NCAA scholarship may NOT test out of any sections of an online class 
(NCAA ruling).  
Remember you can be excused from any activities in which you have scored 70% (grade of C) or better.  

Your online teacher needs the copy of your Diagnostic Exam in order to enter your grades in the grade book 

and actually excuse you from the activities. Please make sure you have included in all emails, the class in which 

you are enrolled and the unit section and activity number for which you are emailing your  

What your diagnostic means – if you don’t pass a section (score 70% or better) you have to do all the lessons 

(activities) for that section. For example, if you need to complete Section 1.3.1 then you have to do all the 

Activities in 1.3’s. This especially includes the lessons with a red box that indicates a quiz or graded 

assignment.  

Students who test out of a significant number of sections in any unit may be required to complete a proctored 

Teacher Scored Test (TST) for that unit. Proctored tests are given during drop in lab hours (Monday – Thursday 

3:00 – 6:00 PM) 
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What your diagnostic means 

If you don’t pass a section (score 70% or better) you have to do all the lessons for that section. For example, if 

you did not pass out of 1.3 then you have to do all the 1.3 assignments.  The 

lessons with Red Squares next to them are graded assignments and are either 

computer scored such as quizzes and tests, or are written assignments to be 

submitted to the instructor. The lessons without Red Squares contain information and study guides that will 

be assessed by the graded assignments. All study guides and notes from the lessons can be used on the final. 

Once all the assignments for the sections you did not pass out of are completed you can take the final test for 

the unit.  

Submitting written work to your instructors 

All written work, such as practices and journals must be submitted to your instructor in order to be graded. 

They can be submitted in three ways: 

1.  All written work, with the exception of Math and Science assignments, must be submitted via a 

Moodle section for the class. In each subject area class in Moodle there are Assignment Drop Boxes 

you will use to submit your written work.  Please follow the guidelines found on the Moodle site for 

submitting your work. 

2. Math or Science work can be scanned and submitted via Moodle or faxed to 425 431 7964 

3. Submitted in person at a scheduled lab or by dropping it off at the ESC IMD department. 

Now you are ready to move onto the next unit and take the diagnostic for that. 

Required Email Header / Subject: 

In the subject line of all emails always include the Class and Activity # 

For an English Grade 9 Semester 1 class in which you are submitting work or have  a question on  

Unit 1, Section 1.3, Activity 1.3.4 the Subject line needs to include: English 9 Sem. 1 # 1.3.4. 
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Study Guides 

Most lessons without a graded assignment will have a Study Guide you can print out. All 
the questions on the quizzes, tests, practices, and finals are on information covered by 
the Study Guides. While not required, the Study Guides can be used as open notes for all 
assignments, including the final exam.  Students have found great success on their final 
exams by utilizing their Study Guides as notes. 

 

Math Practice Assignments 
 
In your Math classes there will be a number of assignments that require you to submit for 
grading your math workbooks (Look for the Red Square by the assignment). 
 
Print the math books and fill in the correct answers. You can submit the work for grading 
by, scanning the work and emailing to your instructor as an attachment, bringing the 
work to any drop in lab to submit or bring the work to the IMD department at the ESC 
and we will send it to your instructor. 

 

To earn semester credit (.5) students must: 
 

1. Complete all online units with 60% or better  
2. Complete all required written assignments from each unit  
3. Complete proctored final exam with 60% or better 
 

All APEX courses (Except PE) have a project that equals 10% of the total course points or one complete grade 
level for the class.  These projects are included as a link in your APEX course. These projects are non-computer 
scored projects that require the student to use a variety of resources to research and complete a specific 
project or activity.  
Examples may include writing a research paper, designing a 
presentation, answering a series of written prompts, etc.  
This additional project is located under the  
Appendix B: Additional Activities link in your APEX course menu. 
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Student Progress 

The Student Progress report provides a student with grading and timeliness information for each of the courses in 

which the student is enrolled. The following image is an example of the Student Progress report for students. This is 

the same report that family members receive in their weekly progress emails that are sent from APEX on Sunday’s 

 

Who Can Access This Report? 

 Apex Learning students and families 

Steps 

1. Log in to Apex Learning. 
2. In the Tools menu, click the Reports link. 
3. Under the Student heading, click the Student Progress button. The Student Progress report opens in a 

new window. 

Grade Calculations for Students: 

1. Quality of Work – Gives a good indication of the quality of work the student has submitted – but 
does not include any missing or overdue work. 

a. Quality of Work is a student's average score for all completed and scored activities. Quality of Work does 

not include extra credit or account for due dates and is calculated as follows: 

b. Points earned on completed activities / Points possible for completed activities 

c. Example: A student completes seven activities and earns 325 points out of 400 total points possible. The 

student's Quality of Work percentage is 81%. 

2. Grade to Date – This is the score Edmonds uses to determine a student’s final grade 

a. Grade to Date is a student's average score for all completed and scored activities due through the day 

the report is accessed, including extra credit. Grade to Date is calculated as: 

b. Points earned on activities due through the report date/ Points possible on activities due through 

the report date 

c. Due dates are set by the course teacher. Completing activities by their due dates is the best way to 

improve Grade to Date. 

d. Example: A student earns 360 points out of 425 total possible points for activities due through the report 

date. The student's Grade to Date is 84.7%. 
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3. Extra Credit 

a. This column shows the total number of points a student has earned on extra-credit activities. Extra-credit 

activities are created, assigned, and graded at the teacher’s discretion. 

4. Activity Scores and Due Dates  

a. This column contains a link to the student's Course Activity Scores report. This report lists all activities, 

scores earned, and due dates for a selected course. 

5. On-Schedule Indicator (Green Yellow Red Status) 

The On-Schedule color indicates the number of activities due through the current date that have been submitted 

and scored as a percentage of the number of activities currently due.  

This indicator applies only to courses in which due dates are used. The Indicator does not reflect the quality of a 

students work.  

It is possible for a student to be Green status with a Grade to Date of less than 60% or passing. 

 Green means a student has completed 80% or more of the work currently due. 

 Yellow means a student has completed between 60% and 79% of the work currently due. 

 Red means a student has completed 59% or less of the work currently due. 

6. Overdue Activities 

This column shows the number of activities due through the day the report is accessed that a student has not 

completed or that have been submitted but not yet scored by the teacher. This number applies only to courses in 

which due dates are used. The number of overdue activities is a link to the student's Overdue or Not Yet Scored 

Activities report. 

7.  Edmonds eLearning Grade Scale 

Grading Scale  
 

Grade Scale  Course Grade to Date 

A  100 – 90 

B  89 - 80 

C  79 - 70 

D  69- 60 

NC 59 - 0 

8. Earning Credit: 
1. To earn semester credit  (.5) students must 

a. Complete all units with 60% or better (remember the final project is worth 10% of your 

final grade) 

b. Complete all written assignments from each unit  

c. Complete final exam with 60% or better 

All APEX courses (Except PE) have a project that equals 10% of the total course points or one complete 

grade level for the class.  These projects are included as a link in your APEX course. These projects are non-

computer scored projects that require the student to use a variety of resources to research and complete a 

specific project or activity.  

Examples may include writing a research paper, designing a 

presentation, answering a series of written prompts, etc.  

This additional project is located under the  

Appendix B: Additional Activities link in your APEX course menu. 
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Drop-in and Virtual Labs 

The labs are to help you become a successful student in the online program. A drop-in lab is a face-to-face lab 
with one of the eLearning team members (not necessarily your specific course instructor). At drop-in labs you 
can take finals, submit written work, and get help with your coursework.   

Drop-in Labs: 
Location: 
20420 68 Ave W Lynnwood 98036 
 

Day Staff Times 

Monday Katie  (3:00 – 6:00 PM) 

Tuesday  Dawn (3:00 – 6:00 PM)  

Wednesday   Chuck  (3:00 – 6:00 PM)  

Thursday  Josh  (3:00 – 6:00 PM) Science and Math) 

 
Always check the Moodle site for new site announcements before attending a lab.  
Sometime labs dates or times change due to a variety of factors. 

Virtual Labs  

A virtual lab is one held online by the course instructors in order to give help to students in their specific 
courses. For example, at virtual labs scheduled by your math teacher you can get help for your math class. 
Virtual Labs are a chance for you to meet online one-to-one with your instructor.   
All you need to do is email your instructor to schedule a time to meet online.   
You access the Virtual Lab via the eLearning Moodle site. 
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If, as an online student, you 
do NOT maintain Green Status 
the following interventions 
will be put in place.   
Be aware that students who 
do not move off of Red status 
will be removed from the 
program.
 

ELEARNING PYRAMID OF INTERVENTIONS: 

 
 
 

  

Step 1 Intervention  
(Week 1) 

Weekly progress is not being made (Yellow Status).  

Email / Call to student. 

Step 2 Intervention  
(Week2)  

Progress is not being made by week 2 (Yellow Status).  

Email / Call to Parent. 

Step 3 Intervention  
(Week 3) 

Progress is not being made by week 3   

(Red Status). 

Contact with parent /guardian    

Require lab for at least 1 hour per week. 

Step 4 Intervention  
(Week 4) 

Student Account is Inactive 

Progress is not being made by 

Week 4.  

Conference with parents, 

instructor and student to develop 

a contract for continuing. 

Step 5  
Inactive  

Removed from 

the Program 
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Student’s Expectations and Requirements: 

 
As a student in the Edmonds School Districts eLearning program I agree to the following expectations and 
requirements: 
   

1. I understand that I must complete at least FIVE hours of coursework per week for each online class 
I am enrolled in. If you are taking the online class at Quarter or Accelerated Pacing you must 
complete at least TEN hours of coursework per week. 

2. Full Time eLearning Students MUST attend at least one lab session per week (for at least one hour 
per session) 

3. I agree to do my own work and not copy or plagiarize other’s work. If I am in doubt about copyright 
I will check with my instructor prior to submitting my work.  

4. It is my responsibility to check in with my instructor. I understand that I must check in with my 
instructor at least once a week. These check in’s may take the form of a phone call, email, text 
message or a face-to-face meeting.  

5. I will check my email daily  and realize that this is the method used by the eLearning program to 
communicate with students and their families  

6. I am responsible to complete my online work at the minimum pace established by my instructor. 
The rate I complete work will be determined by my mastery of the content, the number of online 
classes I need to complete and the expected timeframe of my enrollment. My instructor will 
establish the expected pace of work for a course with me. Students can access and print the Pacing 
Chart for the online classes from the Reports Tab in Apex 

7. If I do not maintain an adequate pace for my work or do not check in with my instructor at least 
weekly I understand that I will be required to attend a face-to-face or virtual lab currently 
scheduled for afternoons at the Edmonds School District Service Center. My instructor will assign 
me lab hours until such time as I have “caught-up” with my online work and am progressing at the 
expected pace. If I do not attend the weekly labs if required or fail to complete work at an 
adequate pace I may be dropped from the online program. (See Intervention Pyramid) 

8. I agree to abide by the rules and regulations of the Acceptable Use Policy for network users I signed 
to have access to the Edmonds School District computer network.   

9. If I do not abide by these expectations and regulations I understand I may be removed from the 
eLearning program. 

 
ELEARNING INTERVENTIONS: 
 

1. All Red status students and/or students who have not logged in for 5 days will be contacted by 

either email or telephone. If during the Twenty Day Trial period their account will be inactivated. 

2. Students who are on Red Status for 4 consecutive weeks and/or have not logged in for 20 days will 

be suspended from the program / classes (Accounts inactivated) and Parents /Guardians will be 

contacted. 

3. The Student’s parents/guardians will be notified via email or phone call of the student’s status and 

will need to arrange a conference with teachers to have student’s accounts reactivated.  

4. If parent fails to respond to request for conference within one week the student will be removed 

from the eLearning program. In addition, a BECCA petition for nonattendance will be filed.  

5. If a student is Red Status in one or more classes but NOT all classes, the student will be suspended 

from the classes in which he/she is Red status but not from the eLearning program. 
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New for 2011 – 12 School Year 
 

Student Resources: 

Print from “Appendix A Student Resources” in your online class 

A.1 Syllabus for each class in which you are enrolled 

 

Print from the “Reports Tab”  

“The Student Progress Report” 

Click on the Name of the Course  

Print Online Pacing Chart for each class in which you are enrolled 

 

 
 

Attendance Policy 
All students MUST log in weekly and complete at least five hours of course work (ten hours if accelerated 

pacing) per class per week. 

If a student does not log in for 20 days they may be removed from program and refereed to Attendance Office 

for BECCA filing 

If student who has not logged in for twenty days remains in program they will be required to complete and 

submit daily work journals that detail course work completed until back on Green Status. 

 

New Student Trial Period  
All new students have twenty day trial enrollment period. 
If a student is RED status during this period a parent conference is required or the student may be removed from 
program. 
If student does not log in for five days their account will be deactivated and parent conference required 

All students must attend at least one lab (either virtual or face-to-face) 

Diagnostics 
If planning for an NCAA scholarship you MAY NOT test out of any sections of a class (per NCAA guidelines) 

Minimum passing score on Diagnostic Exams = 70%  

Student may be required to complete a proctored Teacher Scored Test (TST) if they Text out of significant 

portions of a Unit in APEX 

 

Synchronous Instructional Time 

All eLearning students are required to attend weekly instructional sessions. These sessions can be met by 

attending a drop-in or virtual lab.  

 


